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HALL RENTAL POLICY

Purpose:

The Hall Rental Policy is established to formalize rules and regulations for Nipissing First Nation hall and
meeting room rentals.

Definitions:

Client -> individual requesting booking.
NFN Representative -> authorized individual to book on behalf of NFN.

Process for Booking:

1. All meeting and hall rental bookings must be made by contacting with the NFN Representative for the
Garden Village and Duchesnay room bookings. The NFN Representative will confirm availability of
room. (List of available of rooms is also available on the nfn.website.)

2. Once the room has been confirmed, a Hall Rental Agreement will be signed with the client and
arrangements will be coordinated as needed. (dppendix “I”)

3. The NFN representative will coordinate the required arrangements with the Bingo Supervisor,
Maintenance Supervisor and/or IT staff for set up.

Payment:

1. A deposit will be collected at the time of the booking for the larger community halls and will be paid at
the time the rental agreement is signed. (Appendix “II”)

Hall Rental Costs:

Due to the high cost of maintenance and other costs associated with all room rentals, these costs must be
accounted for with all events:

1. Council may donate the hall rental for special causes. These are determined on a case by case basis.

Letter of request must be submitted to Council 30 days prior to the event which will be considered at a

regular Council meeting.

For budgetary purposes, each year Council allocates a donation budget for hall rentals.

All NFN programs will be requested to include the cost of rentals in the planning budget for the event.

4. In the event that the cost is not an eligible cost to a fundraising proposal, the amount of the hall rental
should be included as an “in kind”” contribution, charged to the program account and/or paid for by a
donation.

5. All staff related programming is free of charge however the staff responsible for the event must ensure
that room is left in an acceptable condition, cleaning up after event.

6. Non-Alcohol fundraising events will be eligible for a reduced rental rate. (Appendix “I”)
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Nipissing First Nation Rental Rates

Administration Building (36 Semo Road, Garden Village)

Gym $400./per day
Kitchen 75./per day
Non-Alcohol Fundraising Event $200./per day
Stage (1/2 day meeting) $25./half-day
Stage (Full day meeting) $50./per day
Council Chambers (1/2 day meeting) $50./half-day
Council Chambers (full day) $100./per day

Nbisiing Secondary School (469 Couchie Memarial Drive, North Bay)

Gym $400./per day
Kitchen 75./per day
Non-Alcohol Fundraising Event $200./per day
Student Lounge (1/2 day meeting) $25./half day
Student Lounge (Full day meeting) $50./per day
Classroom/Library/Resource Centre $50./half day
Classroom/Library/Resource Centre $100./per day

Seniors Apartment Unit (25 Gerald Crescent)

Craft Room For Senior Programming Only No-charge

Note: Must make arrangements with the Housing Department.

Note: Kitchen facilities must be cleaned after every use, and kept in its original condition.
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RENTAL AGREEMENT
COMMUNITY CENTRE HALL

RENTAL DATE: TIME: TO
NAME OF LESSEE PHONE #
ADDRESS:
EVENT TAKING PLACE:
COST: DEPOSITS $200.00 DATE PAID:
(TO BE PAID AT THE TIME OF BOOKING)
BALANCE OF RENTAL $200.00 DATE PAID:
KITCHEN $ 75.00 DATE PAID: (If deep fryer is used)
TOTAL PAID $475.00 (MUST BE PAID 2 WEEKS TO EVENT) Change $575 to read $475

TOTAL HALL RENTAL $475.00 (WITH KITCHEN)

CONDITION OF THE AGREEMENT

The Refundable rental Deposit will reduce the rental charges prior to payment.

The Lessee agrees that he/she will be responsible for rent damages to hall and its furnishings, and that the building and its
contents will be kept in the same condition as it was when first rented.

Room will be inspected and any damages will be at the cost of the lessee and must be paid within 30 days or at an agreeable
upon date by the NFN Representative and lessee. If damages are not paid by the date proposed, NFN will file a claim in Small
Claims Court to recoup the costs of repairs.

The lessee will be responsible to hire security guards through an appropriate agency (ie: Lowell Security, O.P.P.) to handle
all persons in attendance and to make sure that the crowd is under control.

All articles belonging to the lessee must be removed within two hours after closing the hall.

The lessee must abide by the Liquor Licence Board Regulations, providing necessary Special Occasion Permit and abiding by
its directions in full. Bartenders must have the S.1.P. (Server Intervention Program) in order to work behind the bar.

The lessee is responsible to ensure that the attendance does not exceed the licensed capacity of the premises. Legal Capacity
is 266 people.

If the Kitchen facilities are to be used by lessee or catered a $75.00 additional charge will apply to the lease. It is also the
responsibility of the lessee to clear tables after dinner and insuring that the Kitchen is restored to its original condition.

It is also the responsibility of the Liquor License holder to supply transportation home for individuals who have consumed
alcohol in these premises.

| HEREBY AGREE TO THE ABOVE CONDITIONS.

LESSEE SIGNATURE AUTHORIZED SIGNATURE

DATED THIS DAY OF 20



